IMTpunoxenue Ne 1 x
AHTHKOPPYIIIMOHHOM
rosmtuky MAYK “LIBC”

Kopekc 3TMKH M ¢/1y)Ke0HOT0 IOBeeH s
paboraukoB MAYK “IIBC”

1. OO61He mooKeHUs

1.1. Kogexc 5TMKM M CoykeOHOro IoBeJeHUs pPabOTHHUKOB MYHMIIUIIANLHOTO aBTOHOMHOTO
yupexaenusi KyneTypel “LlenTpanusoBaHHas 6ub/mioTeuHasr cucTeMa” MYHHLIMIIAILHOIO 06pa3s0BaHMs
ropof Hosibpeck (manee - Kopgekc) paspaboTaH B COOTBETCTBMHM C MONOKEHUSIMU KOHCTHUTYIMM
Poccuiickoit ®epeparuu, TpyzoBoro Kozekca Poccuiickoit ®epeparuu, defepanbHoro 3akoHa oT 25
Aexabpst 2008 roga Ne 273-®3 «O NpoTUBOAEHCTBIM KOPPYTILMM», MHLIX HOPMAaTHUBHbIX TIPABOBIX AKTOB
Poccuiickoii Pepiepaluy, ¥ OCHOBAaH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX MPHUHIUIAX ¥ HOpPMax
poccuiickoro ob1ecTBa 1 rocy/japCTaa.

1.2. Kogexc mipezcraaser co6oif cBoj 0OmmX MPOoGeCCUOHANBHBIX TPUHIUIOB M IIPABUI
NIOBe/IeHNs], KOTOPBIMK HaJI/Ie)KUT PYKOBO/JCTBOBAThCS BCeM PabOTHMKAM HE3aBMCHMMO OT 3aHMMaeMOU
JO/DKHOCTH.

1.3.  Kaxpgpli pabOTHMK [O/DKEH IIDHHMMaTh BCE HEOOXOAWMEIE Mephl A/ COO/IO/eHus
niosioxkeHnid Kozekca, a Kaxzplid rpaxxaaHuH Poccuiickoit @efepaiuy BrpaBe OXUaTh OT paboTHHKA
TIOBeJIEHVSI B OTHOIIEHUAX C HUM B COOTBETCTBUH C MoJIoKeHussMu Kozekca.

1.4. Koekc  cimyxur GyHzameHToM [yt (oOpMUpOBaHMs paboumx B3aMMOOTHOILEHM R
YUPEX/EeHUH, OCHOBAaHHBIX Ha OOIIENPUHATHIX HOpMaxX MOPA/Id ¥ HPaBCTBEHHOCTH.

1.5. Kofiekc mpu3BaH MOBBICUTh 3((EKTHBHOCTL BBINOTHEHUs] PabOTHUKAMK CBOMX TpPYAOBBIX
obsizaHHOCTell. 3HaHMe W cobmofeHue paGoOTHMKaMM To/oKeHuH Kojekca SBISETCS OHHUM U3
KpUTepreB OLIEHKH KaueCTBa UX Npo(decCHOHaNbHOMN JesTe/IbHOCTH M TPY/J0BOM JUCLIAIIIAHEL

2. OcHOBHBIe 00513aHHOCTH, IPUHLUIILI M NPaBH/Ia
C/Ty)KeOHOro noBefeHUs pabOTHUKOB

2.1. [lesITE/ILHOCTL  yUPEX/ieHHss U ee PabOTHUKOB OCHOBBIBAETCSH Ha C/Ie/yIOIMX MPUHLANIAX
PO ecCHOHAILHOM STHKH:

- 3aKOHHOCTB;

- npodeccruoHaIu3M;

- He3aBUCHUMOCTB;

- 1oBpOCOBECTHOCTE;

- KOH(UJEeHIMa/IbHOCTh;

- UH(OPMHpPOBAHHE;

- 30}eKTUBHBIN BHYTPEHHHUI KOHTPO/Ib;

- CIIpaBe/i/IMBOCTE;

- OTBETCTBEHHOCTB;

- 00BEKTHMBHOCTB;

- [l0Bepue, yBaykeHHe U 0OpOosKenaTe/IbHOCTh K KOJUIeram 1o pa6ote,

2.2. B coorserctBum co crareeii 21 Tpygosoro xojekca Poccubickoit ®enepanyy paboTHHK
00s13aH:

- A0GpPOCOBECTHO HCIIONMHATh CBOM TPYZHOBBIE OGS3aHHOCTH, BO3/IOXKEHHBIe HA HEr0 TPYOBBIM
JIOTOBOPOM;

- colmozaTh MpaBr/Ia BHYTPEHHETO TPY/0BOr0 Paciops/Ka;

- COO/MIOAATh TPYAOBYIO AUCLIUIIIAHY;

- BBINOJIHATL YCTAaHOB/IEHHbIE HOPMBI TPY/Ia;

- cobmozarh TpeboBaHMs 10 OXpaHe Tpy/a 1 06ecrieyeHuro 6e30macHOCTH TPY/A;




- 0GepexxHO OTHOCHTBCS K MMYILECTBY paGoTofaresis (B TOM YMC/Ie K MMYILECTBY TPeTbMX JIMI],
HaxofsemMycss y paborozaressi, ecid paboTo/iaTe/ib HECET OTBETCTBEHHOCTh 3@ COXPaHHOCThL 3TOIO
MMYILIeCTBa) U IPYTUX pabOTHUKOB;

- He3aMe/JIMTe/IbHO CooOLMTE paboTojaTento /MO0 HENOCPeJCTBEHHOMY DPYKOBOAUTENIO O
BO3HUKHOBEHMH CUTYyalldM, IIPe/CTaB/IAIONIe Yrpo3y JKU3HM U 3[0POBBI0 JIIOJEH, COXPaHHOCTH
MMyIIiecTBa paboTojaTes (B TOM YHC/Ie MMYLIECTBA TPEThHX JIML], HAXO/AIIErocs y paboTojaress, eciy
paboTo/iaTe/ > HeCeT OTBETCTBEHHOCTB 3a COXPAHHOCTh 3TOr0 MMYII|eCTBa).

2.3. PaboTHKKYM, CO3HaBas OTBETCTBEHHOCTb Ilepej rpakJaHaMu, OGLIECTBOM M IOCYAapCTBOM,
TIpY3BaHBbI:

- UCXOAWTh W3 TOrO, YTO IpM3HaHWe, COOJIIOJEHMe W 3alljuTa IpaB M CBOOOJ Ye/JOBeKa U
IpaK/laHKHA OTIPEIE/ISIOT OCHOBHOM CMBIC/ M COZIeD)KaHUE AesITebHOCTH YUPEK JeHNS;

- cobmopars KoHcruryimio Poccuiickoii  ®Pejepanyy,  3aKOHO/ATeIbCTBO — POCCHIICKOiL
®epepatyy v fIMano-HeHelKOro aBTOHOMHOIO OKpyra, He [OIyCKaTh HapylleHWe 3aKOHOB M MHbIX
HOPMaTHBHBIX TPABOBLIX aKTOB MCXO/s U3 NONMUTHYECKOH, SKOHOMHUUECKOH 11e/1ecoo0bpa3sHoCcTH 1bo 110
VHBIM MOTHBaM;

- obecrieunBaTh 3G PEKTUBHYIO PabOTY YUPEXK/EHMNS;

- OCYLIECTBJIATEL CBOIO [ieATe/IbHOCTb B IIpefie/iax peMeTa U LieJlell AesTe/TbHOCTH YUPeXKIeHNS;

- IPpM WCIOJHEHWM TPYJOBbIX 00s3aHHOCTeHl He OKa3blBaTh IIPEANIOUTEHHs] KaKMMIIMOO
TPO(eCCHOHANBHBIM WM COIMAIbHBIM TPYIIaM ¥ OpraHu3alsiM, OBITh He3aBUCHUMBIMU OT B/IMSHUS
OTJe/IbHBIX TPAXK/aH, MPO(eCCOHATBHBIX WM COLMA/TbHBIX IPYTIT ¥ OpraHU3aLiii;

- HCK/IIOYaTh [EMCTBMSA, CBA3aHHblE C B/IMSHMEM KaKUX-MMO0 JIMUHBIX, WMYIIECTBEHHBIX
(pvHAHCOBBIX) ¥ MHBIX MHTEDECOB, MNPENATCTBYIOUWMX [J06GPOCOBECTHOMY MKCIIOHEHHMIO —HMH
JO/DKHOCTHBIX 00513aHHOCTENH;

- cobmozars 6ecrpyCTpacTHOCTh, MCK/IIOYAIOLIYI0 BO3MOXKHOCTb B/IMSHMS HA HX JeSITelbHOCTD
DeIleHuii MOMUTHYeCKUX HapTHii U 00IIeCTBeHHBIX 06be [MHe NI ;

- Ccobmo/aTh HOPMBI IPOGheCCHOHAILHON STUKK U TIPABU/IA JIe/IOBOTO MTOBeeHHS;

- TIPOSIBJISITE KOPPEKTHOCTh ¥ BHUMATe/IbHOCTb B OOpAIleHUH C TPaXXAaHaM¥ U JI0/DKHOCTHBIMU
JIULIAMU;

- TIpOSIB/ISITH TEPIMMOCTh M yBaKeHWe K 00bluasM M TpajuLiUsM HapofoB Poccuu u apyrux
rOCy/lapCTB, YUHTBIBATH Ky/IbTYPHbIE M UHbIE 0COOEHHOCTH Pa3/INYHBIX STHUUECKHUX, COLMA/ILHBIX IPYIIT
¥ KOH(eccuy, Crioco6CTBOBAaTh MEXKHALMOHAILHOMY ¥ MEXKKOH(PECCHOHATLHOMY COT/IaCHIO;

- BO3/IE€PXKHBATLCSA OT IIOBEZIeHMS, KOTOpOe MOIJIO Obl BbI3BaTh COMHEHHE B J0OPOCOBECTHOM
WCTIO/IHEHUM PAabOTHUKOM TpPYZOBBIX 0Osi3aHHOCTeH, a Takke wu3beratb KOHQIMKTHBIX CHTYaL[Hi,
CrIOCOGHBIX HAHECTH YIIep0 ero peryTariy Wik aBTOPUTETY YUPEXK/IeHH s,

- He MWCIO/b30BaTh JO/DKHOCTHOE TIIOJIOXKEHMe [yIfl OKasaHWs BAMSHUS Ha JeITelbHOCTh
roCy/JlapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaB/IeHHs], OpraHu3allyi, JO/DKHOCTHBIX JIUL] U
TPaXK/JaH MPU PellleHH BOMIPOCOB JIMYHOTO XapakTepa;

- BO3[€PXKMBATbCA OT MyO/IMYHBIX BBICKA3bIBAHWM, CYXKIEHMHA M OLEHOK B OTHOILEHWH
AEATeIBHOCTH YUPEeXX/IeHUH, DPYKOBOJWTE/S YYPEeXKIEeHWH, eClId 3TO He BXOAUT B JI0/DKHOCTHBIE
ob6s13aHHOCTH pabOTHMKA;

- Co0rofaTh yCTaHOB/IeHHBIe B YUPEXX/IeHHH IIPaBU/Ia IPEAOCTAB/IeHNs CTy)ke6HOM HH(bopMaLyy
Y NyO/IMYHBIX BBICTYTLUIEHUIA;

- YB&KHUTEbHO OTHOCUTBCS K JIeSTe/IbHOCTH IIpeJcTaBuTe/Ield CpefiCTB MacCOBOM MH(OpPMALIUH T10
MH(OPMUPOBaHMIO ObIjecTBa 0 paboTe YUpeXKAEHWsl, a TAKXKE OKa3blBaTh COMECTBHE B IOMyYeHUH
JOCTOBEPHOM MH(OPMALU B YCTaHOBJIEHHOM IIOPSIZIKE;

- TPOTHBOJIEMCTBOBATh IPOSIB/IEHUSM KOPPYILMU U IPEANPUHMUMATL MEpBI 10 ee MpodUIaKTUKe
B IIODsI/IKe, YCTAHOBJ/IEHHOM 3aKOHO/,ATeIbCTBOM O IPOTHBOZAEHCTBUN KOPPYIILIHY;

- TPOABIATL NP MCIOJHEHWM TPYJOBBIX O00S3aHHOCTEH YeCTHOCTb, OeCIpUCTPacTHOCTb WU
CrpaBeIMBOCTb, He JOIyCKaTb KOPPYMI[MOHHO ONacHOro IoBefeHUs (TIOBeJEeHHS, KOTOPOe MOJKET
BOCIPUHUMAThLCS OKPY>KAIOLIMMU Kak obelljaHye WX Npe/iyIoyKeHNe Jau B3SITKY, KaK COT/IacHe TIPUHATE
B3SATKY WIM KaK Ipockba 0 faue B3ATKH /MO0 KaK BO3MOKHOCTH COBEPIIMTE WHOE KOPPYILMOHHOE
TIpaBOHAapYIIeHUe).




2.4. B 111X NpoTHUBO/€HCTBYSI KOPPYIILMK PabOTHUKY PeKOMEH/[YeTCs:

- yBe#om/ATL paboTogaTess, OpraHel MPOKYPATyphl, MPAaBOOXPAHUTE/LHEIE OpraHel 000 BCex
C/iyvasix obpamjeHus K pabOTHHKY KaKUX-/IM00 JIUL| B LIEJIAX CK/IOHEHHS K COBEPLIHHIO KOPPYTILIMOHHBIX
TIpaBOHapyIIeHUH;

- He TMojyyaTh B CBSI3M C MCIOJHEHHeM TPYZOBBIX O0O6S3aHHOCTEH BO3HArPaXAEHUs OT
(QU3MYeCKMX ¥ IOPUAMYECKHX JiML[ (TI0JapKH, [EHeXHOe BO3HarpaKeHWe, CCyAbl, yCIyTH
MaTepyaJbHOr0 XapakTepa, IJIaTy 3a pasBjeueHys], OT/AbIX, 3a I0/Ib30BaHHE TPAaHCIIOPTOM M KHBIE
BO3HarpaxzJeHus);

- NpUHUMaTh Mephl 10  HEJONYIeHHI0 BO3HMKHOBEHMs KOHQUIMKTa WHTEPECOB U
YPEry/lMpOBaHHUIO BO3HUKIIMX C/Iy4aeB KOH(/IMKTAa KHTEPecOB, HE [OMyCKaTh IIPH HCIIOIHEHUH
TPYZOBbIX 00s3aHHOCTe}l JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOpas MPUBOAUT MM MOXKET NPHBECTH K
KOH(D/IMKTY MHTEepecoB, YBeJOMJISATh O BO3HMKIIEM KOH()IMKTe MHTEPeCOB WM O BO3MOXKHOCTH €ro
BO3HHUKHOBEHMs, KaK TOJIbKO eMy CTaHeT 00 3TOM M3BeCTHO.

2.5. PabotHrK MOXKeT 06pabaThiBaTh U MepefaBarTh CIy)KeOHYI0 MH(OPMALIO IPU COOIIOIeHUH
AEUCTBYIOIMX B y4YpeXXJEeHUH HOPM M TpebGOBaHMid, NPUHSATHIX B COOTBETCTBUM C 3aKOHO/ATENIbCTBOM
Poccutickoit @epepalium.

PaboTHUK 00s13aH TNPUHKMMAaTh COOTBETCTBYIOLME MepEI IO obecreueHHI0 6Ge30MacHOCTH U
KOHQUJIEHIIMAaTEHOCT MHGOPMAL[UK, 32 HEeCAHKIMOHMPOBAHHOE pasrjlalleHHe KOTOPOi OH HeceT
OTBETCTBEHHOCTh WM/IX (M) KOTOpas CTaja M3BECTHA €My B CBSI3M C HWCIIOJIHEHHEM KM TPY/IOBbIX
00s13aHHOCTEH!.

2.6. PabOTHUK, HaJleNleHHbIi  OPraHU3aLAOHHO-DACIIOPSMTELHEIME  [OJHOMOYMAMM 10
OTHOIIEHUIO K JIPyTMM pPabOTHUKaM, [JO/DKEH CTPEMUTHCS OBITh i1 HMX 00pasijoM npodeccuoHantm3Ma,
OesynpeyHol peryTaluy, crocoGCTBOBaTh (HOPMHUPOBAHMIO B YUDEXKAEHUM MO0 ee MOJpasfeseHuy
GaronpusTHOro st 3 eKTUBHOM PabOThI JILPaIEHO-TICUX0I0THYeCKOro KIMMaTa.

2.7. PabOTHUK, HaJlelleHHbI  OpPraHM3aliOHHO-DACIIOPSJUTEILHBIME  TIOTHOMOYMSAMHM 10
OTHOILIEHUIO K IPYTUM PabOTHHKAM, [IPU3BaH:

- TPUHUMaTb Mephl [0 TIPEAYNPEXJeHHI0 KOPPYNLMM, a TakKKe Mepbl K TOMY, UTOOLI
TIOJUMHEHHbIE €My PabOTHHMKM He JOIyCKaad KOPPYIILMOHHO OINACHOTO IIOBEeJEeHUS, CBOMM JIMUHBIM
TIOBeZIeHUEM T10/jaBaTh NPYMep YeCTHOCTH, 6eCIprUCcTpacTHOCTH U CIIpaBe/TMBOCTH;

- He JIONyCKaTh CIy4yaeB INPUHYK/eHUs PaOOTHUKOB K YUaCTHIO B [ESATEILHOCTH IOJIUTHUECKHX
TIapTUH, 001IeCTBeHHBIX 00be/JHEHNH ¥ PeIArMO3HbLIX OpPraHM3aliyii;

- B IIpe/jeJiax CBOMX IT0JIHOMOYHMI IPUHUMATh MepBI 110 MPEeJOTBPALEHUI0 MK YPEry/IMPOBaHUIO
KOH()/IMKTa WHTEPECOB B CIydae, eC/IM €My CTaJ0 M3BECTHO O BOSHUKHOBEHWMM y pabOTHMKA JIMYHOM
3aMHTEPeCOBAHHOCTH, KOTOpast IPUBOAUT U/IH MOKET IPUBECTH K KOH(/IUKTY MHTEPECOB.

3. Pexomen/jaTeIbHbIe STHYECKHE TPABHIIA IIOBe/[eHUA PAGOTHUKOB

3.1.B cBoem moBezieHMM PaGOTHHUKY HEOGXOAUMO MCXOJUTH M3 KOHCTUTYLMOHHBIX MONOXKEHHMIA 0
TOM, 4TO UeJIOBEK, ero IpaBa ¥ CBOGO/BI SIB/ISIOTCS BBICIIEH LEHHOCTBIO M KaXIbIM rpakJaHuH MMeeT
NPaBO Ha HENMPUKOCHOBEHHOCTh YACTHOM JKM3HM, JIMYHYI0O W CEeMeHMHyI0 TaiiHy, 3allUTy YecTH,
JOCTOMHCTBA, CBOEro J00pOro MMeHH.

3.2.B cBoeM noBefieHny PabOTHHIK BO3/IepIKMBAeTCs OT:

- m06oro By/a BEICKA3EIBAHUIT U [IEMCTBHH JUCKPUMUHALMOHHOrO XapaKTepa 110 pHU3HaKaM I10J1a,
BO3pacTa, packl, HALMOHA/NLHOCTY, $3bIKa, TPAKIAHCTBA, COLMAIBHOTO, WMYILECTBEHHOIO WM
CeMEWHOr0 I0JIOXKEHMS, TIOJIUTHUECKUX WM PETATMO3HBIX MPeoUTeHHiA;

- rpy06oCTH, NpOSIB/IEHUH NMpeHeOPEXXUTENLHOr0 TOHA, 3aHOCYMBOCTH, NPEAB3STHIX 3aMeuaHMi,
TIpe/IbsIB/IEHNs] HeTIPaBOMEPHBIX, He3aC/Ty)KeHHBIX 00BUHEHHIA;

- YTDPO3, OCKOPOWUTE/BHEIX BhIPaXKEHHH WM PeIUIUK, AeHCTBHUM, NPENsTCTBYIOIKUX HOPMalLHOMY
OOI1L[eHHIO WM TIPOBOLIMPYIOIIMX [IPOTUBOIPABHOE [T0BE/IeHNe;

- TPUHATHS MUY, KyPeHUs BO BpeMsl CIy>KeOHBIX coBellaHui, Gecen, MHOro Ci1y»eGHOIO
0O1LIeHHS C TPaKIaHAMH.

3.3.PaboTHHKM TIpM3BaHbI CIIOCOGCTBOBATL CBOMM CITyKeOHBLIM TIOBeJeHHeM YCTaHOB/IEHHIO B
KOJI/IEKTHBE JIe/IOBbIX B3aUMOOTHOLIEHUH ¥ KOHCTPYKTUBHOT'O COTPY/JHHUUECTBA IPYT C APYTOM.




PaboTHUKY [O/DKHBI GbITH BEX/IMBBIMY, J06POKe/aTe/IbHBIMY, KOPPEKTHBIMH, BHUMATE/IbHbIMU U
TIPOSIB/IATE TEPIIMMOCTD B OOILEHUH C rPaXKJaHaMU 1 KOJIIeraMu.

3.4.BHewunuit By, pabOTHUKA TIPH HUCTIONHEHUH UM TPYZAOBBIX 00513aHHOCTEH B 3aBUCHMOCTH OT
YCIIOBU TPY/ZOBOM /esATe/IbHOCTH JIO/DKEH CIIOCOGCTBOBATh YB&XUTEIBHOMY OTHOIIEHHIO IPAKAAH K
YUPeX/IeHHI0, a TaKXKe, TPH He0OXOJAMMOCTH, COOTBETCTBOBATH OOILENPHUHATOMY J€0BOMY CTHIIIO,
KOTOPBIH OT/IMYAIOT C/|ePXKaHHOCTb, TPAJULIMOHHOCTh, aKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTD 3a HapyLIeHHe nmo/ioxeHuii Kojgexkca
4.1.Hapymenne paGoTHMKamMu mHOJOXKeHWH HacTosuero KozieKca TOJJIEXHT MOpabHOMY
OCYXX/IEHHI0 Ha coOpaHuMsX (COBEIJaHMsX, KOH(EpeHIHsX), a B C/yyasX, [PeLyCMOTPeHHbIX
(esepanbHEIMM 3aKOHaMH, HapyLIeHWe IOJIOKeHui Kozekca BjieyeT NpuMeHeHHe K PabOTHHMKY Mep
IODH/INYECKOU OTBETCTBEHHOCTH.

4.2.Cobmozenne paboTHUKOM Tonoenuii Koiekca yunThIBaeTCS TIPH Ha3HAYEHHH TI0OILPEHN,
TIpY Ha/IOXKeHWH AHUCLUIIMHAPHBIX B3bICKAHUM, a TaKXKe TIPU oLleHKe 3 GEeKTUBHOCTH €ro JesTe/ILHOCTH.

4.3.HapyIleHve NpaBw1 aHTUKOPPYTLAOHHOTO TOBE/IEHNsS BJEUYEeT IPOBEJEHHE C/Iy)KeGHOro
paccreZloBaHust 110 06CTOsTe/IbCTBaM BOSHUKHOBEHIS! KOPPYTILIMOHHOONACHOM CUTYaLUH.

4.4, PabOTHUKM B 3aBHCHMOCTH OT TSDKECTH COBEPLIEHHOrO MPOCTYTIKA HECYT AMCLMILUIMHAPHYIO,
a/IMMHUACTPATHUBHYIO, TIDaK/JaHCKO-TIPABOBYI0 U YTrOJIOBHYIO OTBETCTBEHHOCTL B COOTBETCTBHUU C
3aKOHOaTebCTBOM Poccuiickoii @ezepariyu.

4,5. Ecni paboTHHMK He yBepeH, Kak HEOOXOAMMO IOCTYIUTh B COOTBETCTBHH C HACTOSILLM
Kopexcom, oH [j0/DkeH 06paTHTLCS 3a KOHCY/IbTaLell (pasbsiCHEHUSIMK) K CBOMY HeroCpe/iCTBEHHOMY
AVpPeKTOpy /M60 B KafpoBOe WM IOPHUAMYECKOe MOApasfe/eH’e yUpexaeHus], b0 K JA0/KHOCTHOMY
N1y, OTBETCTBEHHOMY I10 TIPO(H/IaKTHKe KOPPYTILMOHHBIX ¥ MHBIX MPABOHAPYLICHMIA.




